UBND TINH BINH DUGNG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC THU DAU MOT Poc 1ap — Tu do — Hanh phiic

QUY TRINH CONG TAC CO VAN HQC TAP

(Kém theo Quyét dinh s6 ...... /OD-DHTDM ngay..... thang.... nam 20 ...
Cua Hiéu truong Truong Pai hoc Thu Dau Mot)

1. Muc dich

Hudng dan ¢d van hoc tap thuc hi¢én nhi¢m vu theo quy dinh cua Nha truong.
2. Pham vi 4p dung

Giang vién dugc phan cong lam cong tac cd van hoc tap cho sinh vién dai hoc chinh quy
va thuong xuyén.

3. Can ctr phap ly

Can cr Quyét dinh sé 1472/QD-PHTDM ban hanh ngay 27/09/2019 vé Quy ché
cong tac Co van hoc tdp tai trueong Pai hoc Thi Dau Mét ciia Hiéu truong Truwong Pai hoc
Thii Dau Mot

4. Quy trinh thue hién

Buéc Trinh tw thuc hién Trach nhiém
- Truong khoa,
1 D¢ xuat danh sach CVHT gui Phong DPTPH ]
Giam doc CTDT
\4
2 CVHT tiép nhan danh sach sinh vién CVHT

v

CVHT lap ké hoach sinh hoat tirng hoc ky, hang théang

3 dé trién khai cho sinh vién CVHT
¢ r
A CVHT lap béo céo hang thang tinh hinh cong tac Giam doc CTDT,
ri vé CTDT
gui vé C CVHT
5 Cubi hoc ky CVHT phéi hop t6 chirc danh gia két qua Giam doc CTDT,
rén luyén cua sinh vién CVHT
v
6 Thu ky Khoa téng hop bao cdo va giri vé Phong BTPH Thu ky Khoa,

Trudng khoa




Hwéng dan chi tiét

Budc 1: Khoa d& xuét danh séch phan cong CVHT giri vé Phong BTPH - BM.18A

Budc 2: CVHT tiép nhan danh sach sinh vién, bau chon ban can sy 16p va cap nhat quy ché,
quy trinh dao tao.

Budc 3: CVHT lap lich sinh hoat, lich tiép SV (lich sinh hoat t6 chtc 01 1an/1 thang, lich truc
dé tiép sinh vién it nhat 01 tiét/tuan), sinh hoat diém danh sinh vién, cap nhat théng tin sinh
vién va lap bién ban sinh hoat - BM.18B, BM.18C

Budc 4: CVHT Iap b4o co hang thang tinh hinh cdng tic CVHT gui vé timg Chuong trinh dao
tao quan ly sinh vién - BM.18D

Budc 5: Vao cudi hoc ky, CVHT phéi hop t6 chirc danh gia két qua rén luyén sinh vién, nhic
nho, dinh hudng sinh vién lap ké hoach hoc tap va diang ky mén hoc cho hoc ky tiép theo.
Budc 6: Thu ky khoa tong hop bao céo cua titng CTDT va gui vé cho phong DTPH 2 thang/
1an va cudi mdi hoc ky - BM.18E

5. Biéu mau kém theo:

— Danh sach phan céng CVHT - BM.18A

— Lich sinh hoat va tiép sinh vién - BM.18B
— Bién ban sinh hoat 16p - BM.18C

— Béo céo thang - BM.18D

— Béo céo cudi hoc ky - BM.18E



TRUONG PAI HOC THU DAU MOT

BM.18A

CONG HOA XA HOQI CHU NGHIA VIET NAM

nam

KHOA:.....ccccovevienennnnn Poc lap - Tw do - Hanh phuc
S0 [ Binh Duong, ngay  thdng
DANH SACH CO VAN HQC TAP
NAM HOQC 20... - 20...
CHUONG L GHI
TT HOQ VA TEN TRINH SODIEN EMAIL CHU
PAO TAO THOA
1
2
3
4
5
6
7
8
9
Danh sach nay co..... nguoi.l.

Lanh dao Khoa



BM.18B

TRUONG DAl HOC THU DAU MOT  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA:.....ccccovevienennnnn Poc lap - Tw do - Hanh phuc

Binh Duong, ngay  thang nam

LICH SINH HOAT VA TIEP SINH VIEN
HQC KY ...... , NAM HQC 20..... - 20......

Tu ngay ... thang ...... nam 20... &énngay ...... thang .....ndm 20......
Lich sinh hoat to chic 01 1an/01 thang, lich truc dé tiép sinh vién it nhat 01
gio/tuan,

THOI GIAN THOI GIAN .
STT . . DIA PIEM GHI CHU
SINH HOAT | TIEP SINH VIEN :

LANH PAO KHOA GIAM POC CTPT CO VAN HQC TAP
(Ky, ghi rd ho tén) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)



TRUONG PAI HOC THU DAU MOT

BM.18C

CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA:.....ccccovevienennnnn Poc lap - Tw do - Hanh phuc
CT})T ....................... Binh Dirong, ngdy thing nim
So: [ eeinnnn.
BIEN BAN SINH HOAT LOP
THANG ............... , NAM HOQC 20..... - 20......

Tién hanh vao Iic ................ gio ngay ........... thang ......... nam 20 .......... Tai
phong .........
Téng sd sinh vién: ...... Trong do:
Vang: ............ s Ly doe

I1. Nhan xét chung: (Tu tuong, hoat dong ngoai khoa, hoc tap, chap hanh dong

phuc, gio giac, chao co, sinh hoat ....)



I11. Hinh thirc xi ly ky luat (ho tén, mirc Ky luat):

Bubi sinh hoat két thiic vao lUc .... gio ..... phat, clng ngay
GIAM POC CTPT CO VAN HOC TAP PAI DIEN SV

(Ky kiém tra) (Ky, ghi rd ho tén) (Ky, ghi rd ho tén)



BM.18D

TRUONG PAI HOC THU DAU MOT  CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA:.....ccccovevienennnnn Poc lap - Tw do - Hanh phuc

Binh Duong, ngay  thang nam

BAO CAO CONG TAC CO VAN HQC TAP THANG....
HQC KY ....... , NAM HOC 20... - 20...

Ho va tén C6 van hoc tap:

I. Cong tac quan ly sinh vién:
1. Thdng ké tinh hinh sinh vién :

, PAI HOC
P R DPAI HOC CHINH QUY " ’ .
Thong ké tinh THUONG XUYEN
hinh sinh vién Nam | Nam | Nam | Nam | Nam | Nam Nim 2 | Nim 3 Nam
1 2 3 4 5 1 4
Tong s6 16p
Xin thoi hoc

Budc thoi hoc

Tam dung hoc

Canh bao hoc vu

Vi pham ky luat

Tong s6 sinh
vién




2. Két qua hoc tap :

PAI HOC CHINH QUY DATHOC
PO A N THUONG XUYEN
Két qua hoc tap
Nam | Nam | Nam | Nam | Nam | Nam | Nam | Nam | Nam
1 2 3 4 5 1 2 3 4

Xuét séc
Gi6i

Kha
Trung binh - Kha
Trung binh
Yéu

Kém

3. Két qua rén luyén :

PAI HQC CHINH QUY

Két qua hoc tap . 5 5 - .
Nam 1 Nam 2 Nam 3 Nam 4 Nam 5

Xuét sic

Tot

Kha

Trung binh

Yéu/Kém

4. Cé&c noi dung KhAC (NEU CO): «.vvveeee e,

II. Cong tac tw van tro giGp sinh vién




IV. Thuan lgi va khé khiin

ettt eeee et e e
IV. Pé xuat va kién nghi

Lo et e e,
2 e

Giam doc CTPT Ngudi tong hop



TRUONG PAI HOC THU DAU MOT

BM.18E

CONG HOA XA HQI CHU NGHIA VIET NAM

KHOA:.....ccccovevienennnnn Poc lap - Tw do - Hanh phuc
Sé /BC-........ ‘ ‘ ,
Binh Duong, ngay  thang
BAO CAO CONG TAC CO VAN HQC TAP
HQC KY ....., NAM HQC 20.... - 20......
Il. Cong tac quan ly sinh vién:
1. Théng keé tinh hinh sinh vién :
PAI HQC CHINH QUY DATHOC
Théng ké tinh T THUONG XUYEN
hinh sinh vién
Nam | Nam | Nam | Nam | Nam | Nam | Nam | Nam | Nam
1 2 3 4 5 1 2 3 4
Téng s6 16p
Xin thoi hoc
Budc théi hoc
Tam dung hoc
Canh bao hoc vu
Vi pham ky luat
Téng s0 sinh
vién
2. Két qua hoc tap :
PAI HOC CHINH QUY DATHOC
£ o N THUONG XUYEN
Két qua hoc tap
Nim | Nam | Nam | Nam | Nam | Nam | Niam | Nam | Nam
1 2 3 4 5 1 2 3 4

Xuét sdc
Gioi

Kha

Trung binh - Kha

nam



Trung binh

Yéu

Kém

3. Kétquaren luyén :

A a . PAI HQC CHINH QUY
Két qua hoc tap . 8 8 - »
Nam 1 Nam 2 Nam 3 Nam 4 Nam 5

Xuét sic

Tot

Kha

Trung binh

Yéu /Kém

4. CAC NI dung KNAC (NEU CO): ..o,

II. Cong tac tw van tro giGp sinh vién

Linh dao Khoa Ngudi tong hop



